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1. OO01mme mojoKeHUSA

1.1. Hacrosimee Ilomoskenne o mopsiike oOpaOOTKH M 3alTUThl IEPCOHATBHBIX JaHHBIX
B Yupexaenuu (nanmee I[lomokeHue) SBISETCS JIOKAJIbHBIM aKTOM, KOTOPBIA OMNpEAesseT
MOPSIJIOK MOJTY4CHUS, 00paboTKH, HCITOJI30BAHMS, XpaHCHWs], obecrieueHus
KOH(HICHITNAIIEHOCTH MEPCOHATBHBIX TAHHBIX B Y UPEIKICHHH.

1.2. Hacrosimee monoxkenue paspaboraHo B coorBercTBHM ¢ KoHcturyruenr PO,
Tpynosbim Konexcom Poccuiickoit @enepanmun (manee TK P®d), denepanbHbIM 3aKOHOM OT
27.07.2006

Ne 149-03 «O6 undpopmaruy, HHPOPMAITMOHHBIX TEXHOJOTUAX W O 3allUTe WH(POPMAITUNY,
OenepanbHbiM  3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHaNbHBIX JTaHHBIX» (Hajee
3akon Ne 152), denepanbhbiM 3akoHoM oT 29.07.2004 No 98-®D3 «O KOMMEpUYECKO# TaiHE»,
nocranoBieHneM [IpaButenbcrBa PO ot 15.09.2008 . Ne 687 «O6 yrBepxkaenun I[lonoxenus o6
0COOEHHOCTSX 00pPaOOTKU MEPCOHATBHBIX JaHHBIX, OCYIECTBIIEMON 0€3 MCIIOIb30BaHMsI CPECTB
aBTOMaTHU3aluu», moctanosiaeHueM [IpaBurenscrea PO ot 17.11.2007 r.

No 781 «O06 yrBepxknennn IlomokeHuss 00 oOecrnieueHUM OE30MACHOCTH TEPCOHATBHBIX
JTAHHBIX

npu ux o0paboTke B HH(MOPMALMOHHBIX CHCTEMaxX IE€PCOHATBHBIX TaHHBIX», HWHBIMH
HOPMaTHUBHBIMH NIPABOBBIMH akTaMu Poccuiickoit @enepannn u Hwkeropoackoii o6macTy.

1.3. OcHoBHOI 3amadeil YupexaeHus B o0mactu oOpaObOTKH W 3aIIUTHl MEPCOHATBHBIX
JNAHHBIX SIBIIAECTCS OOECIieYeHHEe B COOTBETCTBUM C 3aKOHOAATENbCTBOM P®d 00paboTku
MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB, JIHII, OOYJAIOMINXCS B YUPEXKIECHUU, TPAXKIaH, BCTYIHBIIUX
¢ YupexaeHHeM B TPaKIaHCKO-TPABOBHIE OTHOIICHHUS, a TaKKe IEPCOHAIBHBIX JaHHBIX,
COJZIepXKAIUXCsI B JOKYMEHTaX, MOJNYYEHHBIX W3 JIPYTHX OpraHU3alii, OOpalleHHsIX TPaKIaH H
UHBIX CYOBEKTOB MEPCOHATBHBIX TAHHBIX.

1.4. B ITonoxeHnM UCTIONB3YIOTCS CIEAYIONINE TEPMUHBI U ONPEICIICHUS:

NepcoHa/ibHbIe JaHHble - J100as HHPOpPMAaLUsi, OTHOCAMIASCS K ONpEAEICHHOMY WU
OlpefeNiieMOMy Ha OCHOBaHMM Takod wuH(popmanuu  ¢duznyeckoMy JuIy  (CYOBEKTY
MIePCOHATILHBIX JTAHHBIX), B TOM YHCIIC €ro (aMuius, UMsl, OTYECTBO, TOM, MECSII, Jata U MECTO
pOXICHMSI, anapec, CeMeiHoe, COIHMalbHOE, WMYIIECTBEHHOE TONOXKEeHHe, o0pa3oBaHue,
npodeccus, I0Xoabl, Apyras uHGOpMalus, ompezenseMas HOPMATUBHO-TIPABOBBIMU AaKTaMU
Poccwuiickoit @enepanuu u Huxeropoackoit oonacT;

oneparop - IOPHIMYECKOE JIMIIO, OpraHu3yioliee W (WIHM) OCYIIECTBIAONIEe 00pabOTKy
MEPCOHAIBHBIX JAHHBIX, & TAKXKE OIMpPEeNSIoIIee eH U coiepkanne 00paboTKH MepCOHAIBHBIX
JAHHBIX;

00padoTKa MEePCOHANBbHBIX JTAHHBIX - JIEUCTBUS (ONepaluu) ¢ MepCOHAIbHBIMU JIaHHBIMHU,
BKJIIOYasi cOOp, CHCTEMaTH3allnio, HAKOIUIEHHE, XpaHCHHWE, YyTOYHEHHE (OOHOBIICHHE, H3MEHCHHE),
UCIIOJIb30BaHKe, pACIpoCTpaHeHue (B TOM 4YHCIEC Mepenady), oOe3ndYuBaHUe, OJOKHpPOBAaHUE,
YHUYTOKEHHUE MEPCOHANBHBIX TaHHBIX;

pacnpocTpaHeHde MEPCOHAIBHBIX JAHHBIX - JICHCTBUSA, HampaBlieHHbIE HA TIepenady
NIePCOHATIBHBIX JIAHHBIX OMPEICICHHOMY KPYry Juil (Tiepefada MepCcOHaNbHBIX JTAHHBIX) WM Ha
O3HAKOMJICHHE C TIEPCOHAILHBIMHU JaHHBIMA HEOTPAHMYEHHOTO Kpyra JIHUIl, B TOM YHCIE
o0HapoJOBaHUE MEPCOHAIBHBIX JAaHHBIX B CPEACTBaX MaccoBOW HMH(OpMaIuu, pa3MelleHue B
UH(OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHBIX ~ CETSIX WM  MNPENOCTaBIeHHWE  JOCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JIM00 HHBIM CIIOCOO0M;

HCNOJIb30BAHUE TEPCOHAJIbHBIX JaHHBIX - JIeHCTBUS (Omepauuu) ¢ MNepCOHATbHBIMU
JTAaHHBIMH, COBEpIIAEMBIC ONEPATOPOM B IENSIX NPHHITHS PENICHUH WIH COBEPIICHUS HWHBIX
NENCTBUM, MOPOXKAAOIMNX OPUIUUECKHE IMOCIEACTBHS B OTHOLIEHUM CYObEKTa MEpPCOHAIBHBIX
JAHHBIX WM IPYrUX JUI JU100 MHBIM 00pa3oM 3aTpardBalolIUMX IpaBa M CBOOOABI CYOBEKTa
MEPCOHAIBHBIX JAHHBIX WIH JPYTUX JIUL;

0JIOKHpOBaHHME TMEPCOHAJBHBIX JAAaHHBIX - BpPEeMEHHOE IpeKpameHue coopa,
PHPTPMHTW'ZHI[T/TW, I—TﬂR’ﬁTﬂTPI—TVTﬂ, T/T(‘WOTIL'ZQRQHT/TQ’ pm‘npnm‘pnnpnnq an(‘(\HH JBEHBIX EQHHT—JY, B

ﬂOKYMElﬂbﬂpﬂﬁIm@jI@'lEﬁXOHHOVI noanncbio

MYHUUUNAN AXXETHOE OBPA3OBATEJIbHOE YYPEXXAEHUE 13.12.24 10:24 (MSK) Ceptudukat 6D424CDB5SEBA51C94626C1002CA00B1E
AOMNOJIHUTE BPA30OBAHUA "CMOPTUBHAA LLUKOJIA N2 12 1O

CMNOPTUBHOMY OPMEHTUPOBAHUIO UM. T. B. JIAPUHOWN", MoBbiwesa

MapwuHa ButanbesHa, npektop




YHUUYTOKEHHE TMEePCOHATBbHBIX JAHHBIX - JICHCTBUA, B pe3ylbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEPIKaHUE MEPCOHATBHBIX JAHHBIX B WH(GOPMAIMOHHONW CHCTEME MEPCOHATBHBIX
JAQHHBIX WIM B pe3ylbTare KOTOPBIX YHUYTOXKAKOTCA MarepualbHble HOCUTEIU NEPCOHAIBHBIX
JTAHHBIX;

00e3TMYUBaHUE TEPCOHAJBHBIX JAHHBIX - JIEUCTBUS, B PE3YIbTATe KOTOPHIX HEBO3MOXKHO
OTpPEETUTh MPUHAJICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEepCOHAIbHBIX
JTAHHBIX;

HH(POPMALMOHHASL CHCTeMa MepPCOHAJBHBIX JAAHHBIX - HHPOPMALIMOHHAS CHCTEMA,
MPEICTABIISIONIAsE COO0M COBOKYITHOCTh MIEPCOHAIBHBIX JaHHBIX, COIEPIKAIINXCS B 0a3e NaHHBIX,

a Takke WHPOPMANMOHHBIX TEXHOJIOTHMA W TEXHUYECKUX CPEACTB, IO3BOJISIONINX
OCYILIECTBIISATh O0paOOTKYy TaKWX MEPCOHANBHBIX JIaHHBIX C HCIOJb30BAaHHEM CPENICTB
aBTOMAaTH3aluy WM 0e3 UCIOIb30BaHMS TAKUX CPE/ICTB;

TeXHUYeCKHe CpeIcTBa - CpEACTBA BBIYUCIUTENBHOM TEXHUKH, HHPOPMALHOHHO-
BBIUMCIIUTENFHBIC KOMIUIEKCHI U CETH, CPEICTBA M CHUCTEMBI Tepenadd, mnpuemMa u o0paboTKu
MEePCOHAIBHBIX JAHHBIX (cpemctBa w® CUCTEMBbI 3BYKO3aIINCH, 3BYKOYCHJICHUS,

3BYKOBOCITPOU3BEICHUS, TIEPETOBOPHBIC U TEICBU3MOHHBIE YCTPONCTBA, CPEACTBA M3TOTOBIICHUS,

THPOKUPOBAHUS JOKYMCHTOB U JIPYyrHe TEXHHUYECKHE cpencTBa 0OpabOTKHM PEUYCBOMH,
rpagpuyeckoid, BUACO - U OyKBEHHO-IIM(PpPOBOH HHPOpPMANMK), NPOrpaMMHBIE CpEICTBA
(omepanMoHHBIE CHUCTEMBI, CHCTEMBI YIpaBICHHsS 0a3aMW JaHHBIX W T.OI.), CPEACTBA 3alTUTHI
uH(pOpMaIK, TPUMEHSIEMbIE B UH()OPMAITMOHHBIX CUCTEMAX;

KOHQUIEHINAIBHOCTh TEPCOHAJBHBIX JAHHBIX - 00s3aTeNlbHOC I COOJIONEHUS
OIEepPaToOpoM WJIM WHBIM TONYYHBIIMM JOCTYI K TMEPCOHATBHBIM JAHHBIM JIMIIOM TpeOOBaHUE HE
JOITYCKaTh WX pPaclpocTpaHeHHsI 0e3 comlacusi CyObeKTa MEPCOHAIBHBIX JAHHBIX WM HATHYHUS
HMHOI'O 3aKOHHOTO OCHOBAHUS,;

00IIeIOCTYNIHbIE  MEPCOHAJIbHbIE  JaHHbIe -  [EPCOHAIBbHBIC  JAHHBIC,  JOCTYII
HEOTPAHMYEHHOTO Kpyra IHUI[ K KOTOPBIM MPENOCTABICH C COMIACUsi CYObEeKTa MEepCOHATBHBIX
JTAHHBIX WM Ha KOTOPBIE B COOTBETCTBHUU C (henepaabHBIMA 3aKOHAMH HE PaCIpOCTPaHICTCS
TpeGoBaHue COOMIOACHUS KOHPHUIEHIINATBHOCTH;

Cy0ObeKTBhI MEPCOHAJBHBIX JaHHBIX (Janee CYOBEKThI) - HOCHUTEIH TEPCOHATBHBIX
JMaHHBIX, B T. 4. paOOTHUKK YdUpexJeHHUs, oOydaromuecs B YUpeKICHUH, (U3UUYECKUE JIUIIA,
BCTYNUBIIME ¢ YYPEXKJCHUH B TPaXKJTAHCKO-TIPABOBHIC OTHOIICHMS, IMEPEIaBIIME CBOH
NIEPCOHAbHBIC JAHHBIC Ha JOOPOBOJILHOW OCHOBE M (WJIM) B paMKaX BBITIOJHEHHUS TPEeOOBaHHIA
HOPMATHUBHO-TIPABOBBIX aKTOB JUIsI MX IPHEMa, IOJYYCHHUs, IOHMCKa, cOopa, CHCTeMaTH3aIluw,
HAKOIUJICHHSI, XPaHEHUS, YTOYHCHUSI, OOHOBIICHUS, U3MEHEHUS, HCIIOJIb30BAaHUS, PACTIPOCTPAHEHHS
(B T.4. Iepenaym) U 00C3TUINBAHUS;

uHpopmanusa - 0Ok cBeJeHHS (COOOINICHUS, NaHHBIC) HE3aBUCHUMO OT (OPMBI UX
NpEeICTaBICHUS,

AOKYMEHTHPOBaHHAasi HHPopManusa - 3apUKCUPOBaHHAsA HA MaTepHaIbHOM HOCHTEIEC
NyTeM JOKYMCHTHPOBAHHS HH(POPMAIUS C PEKBH3UTAMH, IMO3BOJISIONIMMUA OIPEICITUTH
TaKyr HH(PpOPMAIUIO UIIN €€ MaTepUATbHBII HOCUTENb,

CbeMHble HOCHUTEJH JAAaHHBIX - MarepuandbHbie OOBEKTHI UIH YCTPOHCTBA C
OTpeeICHHBIMH (PU3UYECKUMU CBOMCTBAMH, MO3BOJISIOIIMME UCIIOIB30BATh UX JJISI 3aMHCH,
XpaHEHWS U CUMTHIBAHUS MEPCOHATBHBIX TaHHBIX

THHOBass  (opMa  JOKYMeHTAa - JOKYMEHT, [O3BOJSIOWMUNA  YIOPALOUYUTH,
TUIIU3UPOBATH M OOJIETYUTH MPOIECCHI MOATOTOBKH TOKYMEHTOB;

pa6oTHUK - (QuU3HYECKOEe JIMIO, BCTYNHBIIEE B TPYIAOBbIE OTHOMICHUS C
YupexaeHueM.

2. CocTaB nepcoHAJbHBIX JAHHBIX

2.1. [lepcoHanbHbIe JaHHBIE OTHOCATCS K Kareropuu KOoH(UACHIMAILHONH MH(pOpManmun

(HOKYMEHTUPOBAaHHOM HMH(POPMALMK, IOCTYIl K KOTOPOM OrPaHMYMBAETCS B COOTBETCTBUHM C
3aKOHOIATENHLCTBOM Pd))

AOKYMEHT NORACAH SNEKTIQHIBH YRAEUGHR, coeprKaliM MepCOHANIbHBIC JaHHBIC PAOOTHHKA, OTHOCSTCS:
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2.2.1. JOKYMEHTBI,  IpPEIbSABISIEMbIE  IPU  3aKIIOYEHMH  TPYIOBOIO  JIOIOBOPA,
npeaycMoTpeHHble cT.65 TpynoBoro konekca Poccuiickoii @eneparyy, a UMEHHO:

- acCNoOPT WJIA UHOU IOKYMEHT, YAOCTOBEPSAIONIUN TUYHOCTb;

- TpyROBas KHWXKA, 32 HMCKJIIOUEHHEM CIIy4aeB, KOIJa TPYIOBOH JOrOBOp 3aKIHOUYAETCS
BIIEPBbIE WM PAOOTHUK MOCTYMAET Ha pabOTy Ha YCIOBHUSIX COBMECTUTEILCTBA,

- CTPaxOBOE CBUAETEILCTBO I'OCYIaPCTBEHHOI'O IEHCUOHHOTO CTPAaXxOBaHUS;

- JIOKYMEHTbl BOMHCKOIO ydeTa — JJIsl BOGHHOOOS3aHHBIX U JIMLI, HOAJEKAILUX MPU3bIBY Ha
BOCHHYIO CITYXO0Yy;

- JIOKyMEHTbI 00 00pa30BaHMHU, O KBATU(UKALMN WM HAIWYUK CHELUANbHBIX 3HAHUN — NIPU
MOCTYIUICHUHU Ha Pa0oTy, TPeOYIOIIYIO CIIEUATbHBIX 3HAHUHN UJIM CHIEIMATbHOM MTOTOTOBKH;

- CIpaBKy O HaIW4YuU (OTCYTCTBHHM) CYIUMOCTH W (MiM) (paKkTa YroJIOBHOTO IMPECIICTOBAHUS
00 O TpEeKpalleHHH YroJIOBHOTO TIPECIEIOBAaHUS IO PEadMIMTHPYIOIIUM OCHOBAaHUSM,
BBIJJAaHHYI0 B TIOpsKE W 10 (opMe, KOTOpblE YCTAHABIMBAIOTCA (PeAepalbHBIM OpPraHOM
UCTIOJIHUTENIFHON ~ BJIACTH, OCYLISCTBISIONIMM  (YHKIMM TIO BBIPadOTKE M peaju3aluu
rOCYJapCTBEHHON MOJUTUKA M HOPMAaTUBHO-IIPABOBOMY PErYIUPOBAHHUIO B c(epe BHYTPEHHUX
Jell, - TIPY MOCTYIJICHUU Ha paloTy, CBA3aHHYIO C JIEATENbHOCTHIO, K OCYLIECTBICHHUIO KOTOPOil B

COOTBETCTBMM C HacTosmMM KoaekcoMm, HMHBIM (QeaepanbHbIM 3aKOHOM HE JOIMYCKarTCs
T, UMEIOIME UM MMEBLIME CYIMMOCTH, MOJIBEPTaOIIMECcs WIN MOABEPraBIINECS YrOJIOBHOMY

IpecIIeIOBaHHIO;

2.2.2. JOKYMEHTBI O COCTaBE CEMbH Pa0OTHHKA B IIEJISIX NMPEJOCTABICHUS €My BO3MOXHBIX
rapaHTUM C Y4ETOM CEMEWHOTO MOJIOKECHHUS;

2.2.3. JOKYMEHTBl O COCTOSHHUHM 3[0pOBbS pPAa0OTHHMKA, €CIM B COOTBETCTBHH C

TpeOOBAaHUSAMHU 3aKOHOJATEIHCTBA OH JIOJDKCH IPOWUTH NPEABAPUTEIBHBIN WM TICPUOTUICCKHEC
MEQUIIMHCKHUE OCMOTPBI;

2.2.4. JIOKYMEHTBI, TOJITBEPXKAAIOIIME TIPaBO Ha JIOMOJHUTEIbHBIE TapaHTUU U
KOMIICHCAIIUU 110 OHpe,Z[e.HeHHBIM OCHOBAHMHAM, HpeI[yCMOTpeHHBIM 3aKOHOIATCIIbCTBOM, HaHpI/IMep
00 ydeHOH CTENeHU M YYCHOM 3BaHHH, O TIOYSTHOM 3BaHUH, 00 WHBAJIMIHOCTH H JIPYTHE,

2.2.5. JIOKYMEHTBI O BO3pacTe JeTeil Wim OepeMEHHOCTH KEHIIWHBI ISl TPEIOCTABICHUS
YCTaQHOBJICHHBIX 3aKOHOM YCJIOBUH TPY/a, TAPAHTUN U KOMIICHCALIW;

2.2.6. JIOKYMEHTBHI, COZIEprKalllie IePCOHAIbHBIE TaHHBIC pa0OTHHUKA!

- TPYAOBOH JOTOBOP;

- TIPUKa3bl O IpUEME Ha paboTy;,

- MpHUKa3bl 00 U3MEHEHUH YCIOBUH TPYIOBOTO OTOBOPA,;

- TIpUKa3bl O MPEKpaIeHNuH TPYIOBOrO JOrOBOPA,;

- TPUKA3bI O MOOMIPEHUSX U TUCIUILIMHAPHBIX B3BICKAHUSIX, IPUMEHIEMBIX K paOOTHHKY;,

- TpyAOBas KHUXKa;

- TpHKa3bl O TEPEBOJIe, COBMEIICHUH, TPEMHUPOBAHUM, JOMJAaTax M Hag0aBKaX, OTITYCKaX,
KOMaHAMPOBaHUH PAaOOTHUKOB;

- JM4Has Kaprouka T2;

- kxaprouka ¢opmbl T2 il rpakaaH U3 YMCIIA MPU3BIBHUKOB, Tpak[IaH, MpeObIBAIOIINX B
3amnace;

- arTeCTalMOHHbIE JIUCTHI, TPEACTABICHUS Ha arTeCTyeMbIX, IPOTOKOJIbI 3aceJaHui
aTTeCTaIMOHHBIX KOMUCCHUH;

- Tabenb ydeTa pabodero BpeMeHH;

- HarpaJHble JIUCTHI, TPEICTABICHUS O HATPAXKICHUN;

- rpaduK OTITYCKOB.

2.3. K moxymeHTam, conepkaniium mepcoHaabHbIe JaHHBIE JTUI] OTHOCSTCS:
2.3.1. dbaMuus, UM, OTYECTBO;
2.3.2. TOfl, MECSIII, 1aTa U MECTO POXKICHHUS;
2.3.3. azpec;
2.3.4. o0Opa3oBaHue;
2.3.5. MeCTO pabOThI, 3aHUMaeMast I0JDKHOCTb;
2.3.6. CTaX pabOoThI (OOIIHIA, IO CIICIUATBHOCTH);
JOKYMEHT NOAMUCAH 3MEKTPOHHOWM NOAMNUCHIO
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2.3.7. CBEJICHHSI O Kypcax MOBBIIICHUS KBaTU(DUKALNH;

2.3.8. HHH.
2.4, JIoOKyMeHTBI, comepKallie TEepPCOHANbHBIC JIaHHBIE JIUIl, OOYyJaloIIuXcsi B
YupexneHuu:

- IPUKa3 O 3a4MCIICHUU Ha KYPChI TOBBIMICHUS KBATU(UKAIUY;
- IOTOBOp 00 OKa3aHUH YCIIYT;

- aKT CIAYU-TIPUEMKH OKa3aHHBIX YCIIYT;

- 0a3a JaHHBIX CITYIIATEICH.

3. Opranunsanus noaxy4eHuss 1 00padoTKH NepCOHAIBHBIX JAHHBIX,
ocyuiecTBJIsIeMOi 0e3 MCI0Ib30BAHUS CPEJACTB ABTOMATH3ALUH

3.1. [TonydyeHne  mepcoHaNbHBIX  JaHHBIX  ONEPAaTOPOM  OCYILECTBIAETCS B
COOTBETCTBHMM C HOPMAaTWBHO-TIPABOBBIMM akTaMu P® B 00macTu TPYIOBBIX OTHOIIEHHIA,
HOPMAaTUBHBIMH M  PaCHOPSAUTENBHBIMU  JOKyMeHTamMu MuHcnopra Poccun, Hactosmmm
[onoxeHnuem, JTOKAIbHBIMU aKTaMU YUpeXJeHHs B cllyyae corviacusi CyObeKTOB Ha 0OpaboOTKy
UX IEPCOHAIbHBIX JAHHBIX.

3.2. Oneparop TEpPCOHANBHBIX JaHHBIX HE BIpaBe TpeboBarb OT CyObEKTa
IpeAOoCTaBleHUs] HMH(GOPMALMM O €ro HalWOHAJIBHOCTH W  PAacOBOM  MPHHAIJICKHOCTH,
HOJUTUYECKUX U PEIUTHO3HBIX YOSKIECHUSIX U YaCTHOM KHU3HH.

3.3. be3 commacus  cyOBekTOB  ocymiecTBisercs — 00paOoTka  0OLIETOCTYITHBIX
MEePCOHAIBHBIX JAHHBIX WK JaHHBIX, COACPIKAIIUX TOJBKO (haMHUINU, UMEHA M OTYECTBA.
3.4. OO0paboTka ¥ HUCHOJB30BAHHE MEPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B IIEIAX,

YKa3aHHBIX B COMVIAIICHHUSAX C CYObEKTaMH, a TaKXKe B CIydasx, MPEeTyCMOTPEHHBIX HOPMATHBHO-
NpaBOBEIMU akTaMu P® u JOKAIbHBIMH HOPMAaTHUBHBIMU AaKTaMH, TMPUHSTHIMEH B paMKax
KOMITIETCHIIMU Y UYPEKICHHUS B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM PD.

3.5. B chnysae yBOnbHEHMS ~WIM  OTYHCICHHMA CyOBEKTa omeparop  00s3aH
HE3aMEIJIUTEIbHO  TPEKpaTUTh  00pabOTKy  NEPCOHANBHBIX  JTaHHBIX W YHUYTOXHTH
COOTBETCTBYIOIIME MEPCOHATbHBIC JaHHBIE B CPOK, HE TPEBBIMAIONUN Tpex pabouux THEH ¢
JaThl JOCTIKEHUS 1M 00pabOTKH

MEPCOHAIIBHBIX JIAHHBIX, €CITM HHOE HE MPEAYCMOTPEHO 3aKOHOATEIHCTBOM PD.

3.6. [IpaBuna 0OpabOTKM M MCHONB30BAaHMS MEPCOHATBHBIX JAHHBIX YCTAHABIMBAIOTCS
OT/ICTBHBIMH PETIAMEHTAMH ¥ HHCTPYKIIMSAMH OTIEPaTopa.
3.7. [lepconanbHble IMaHHBIE XpaHIATCS B OyMaKHOM U (WJIM) DICKTPOHHOM BHIC

[EHTPAIM30BAHHO WJIM B COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3ICNCHUAX YUPESKACHUS C
COOJIOIEHNEM TPEAYCMOTPEHHBIX HOPMAarWBHO-TIPaBOBBIMU akTamMu P® wmep mno 3ammre
HepCOHATIBHBIX JTAHHBIX.

3.8. [IpaBo Ha 00pabOTKy NEpPCOHANBHBIX JaHHBIX MPEAOCTABISACTCS pabOTHUKAM
VYapexneHus, onpeaeeHHbIM YKPYITHCHHBIM IIE€PEYHEM IEPCOHAIBHBIX JAHHBIX, HCIIOIb3YEMBIX
paboOTHUKAMH CTPYKTYPHBIX TOApa3/ieleHuil M (W) JODKHOCTHBIMH JIMLAMH YUpekKACHUs, a
TaK)Ke pacropsANTEILHBIMU TOKYMEHTaMH U MHBIMHU MMCHbMEHHBIMU YKa3aHUSMH OTIepaTopa.

3.9. OcymecTBiATh 00padOTKY W XpaHEHHE KOH(MUACHIMAIBHBIX JaHHBIX, HE
BHECEHHBIX B YKPYIHCHHBIH MEpeYeHb NEPCOHAJBHBIX JaHHBIX, HCIONb3YeMbIX PaOOTHHKAMH
CTPYKTYPHBIX MOJpa3IeNeHU U (M) TOHDKHOCTHBIMU JIMLIAMH Y UpEXKICHHUS, 3aPeIIacTCsl.

3.10. PaGoTHUKM  CTPYKTYpHBIX moOApa3lelieHMd W (WiIM) JOJDKHOCTHBIE —JIMIIA
VYupexneHus, mpoBoAsIe cOOp MEePCOHATBHBIX AAHHBIX Ha OCHOBAHWUHM YKPYITHEHHOTO II€PEYHS,
00s13aHBI COXPaHATh UX KOH(PHUACHIIHATBLHOCTb.

3.11. [lepcoHanbHbIe MaHHBIC TIPU HX 00pabOTKE 000COOJAIOTCS OT WHOM HMH(pOpPMAIUH,
B YaCTHOCTH ITyTeM (IUKCAllM¥ UX Ha OTACIBHBIX MarepHalbHBIX (OyMa)KHOM WIIM SJIEKTPOHHOM)
HOCHUTEJSIX TEPCOHANBHBIX JTAaHHBIX (Jajee - MaTepualbHbIe HOCHTENN), B CIIEIHAIBHBIX pa3aenax
WK Ha MoJIsiX popM (OJIaHKOB).

3.12. [Ipn ¢ukcanuu TMEpCOHAIBHBIX JJAHHBIX HA MaTEPHAIBHBIX HOCHTEISAX HE
ﬂOKYMEWW%K%WHSMEHd{a OJHOM MarcpuajbHOM HOCHTCJIC MNCPCOHAJBHBIX JAHHBIX, LCIA
MYHMLARDANOEERD ASREGREISEPASSRATONAOE VIPENGRAMECTHMBI1 2 241i5%4 (QRPAOETKKbwaP A3BHEBHEEEAS 1 KABETQRIkboB 1E
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JAHHBIX, OCYIIECTBIIEMOM 0€3 HWCHONb30BaHUS CpPEACTB AaBTOMATHU3ALUH, HCIONb3YIOTCS
OT/AETbHBIC MaTepUaIbHbICe HOCUTENH ISl KaKJOU KaTeropuH.

3.13. Jluna, ocymecTristomuye oO0padOTKy NMEPCOHATBHBIX JTaHHBIX 0€3 HCIIOIb30BaHUS
cpenctB apromaruzanui ( B TOM 4ucie paOOTHUKU YUPEKICHHS WM JIMI@A, OCYIIECTBISIOIINC
TaKyro 00pabOTKy IO IOTOBOpPY), MH()OPMHPYIOTCS PYKOBOTUTEISIMH O (hakTe OOpabOTKH HMH
MEPCOHAIBHBIX JAHHBIX, KaTeropusx oOpabaThIBa€MBIX MEPCOHAIBHBIX NAHHBIX, OCOOEHHOCTSAX U
IpaBWJIaX OCYIIECTBICHUS Takol 0OpaOOTKH, YCTAHOBJIIEHHBIX HOPMATHUBHBIMU IPaBOBBIMU
aKkTaMH (peepalbHbIX OpraHOB HCIOJHUTENBFHON BJIACTH, OpPraHOB HCIIOJHUTEIBHOM BIIACTH
cyObekToB P®D, a Takxke JOKaIbHBIMUA aKTaMH Y UpEKIACHUS.

3.14. [Ipy wmcnomb30BaHMM THUIIOBBIX (OPM JTOKYMEHTOB, XapakTep HWHQopMamuu B
KOTOPBIX MpearoiaraeT WM AOMYCKAeT BKIIOYEHHWE B HHUX IEPCOHANBHBIX JAHHBIX, JOJKHBI
coOIoaThesl CIEAYIONUE YCIOBUS:

- TUHOBas (opMa WU CBS3aHHBIC C HEW JOKYMEHTHI (MHCTPYKLHS IO €€ 3alOJHEHHIO,
KapTOYKH, pEeecTphl, JKypHajbl) JOJKHA COACPKAaTh CBEICHUS O IMeJu o00paboTKu
NEepCOHAIILHBIX JaHHBIX, OCYUIECTBIseMON 0e3 HUCMOJIb30BaHUS CPEICTB aBTOMATHU3AIUM;
HalMEHOBaHUE M ajJpec omeparopa, Gamuianio, HUMS, OTYECTBO M ajpec cyObekTa
NEePCOHAILHBIX JAHHBIX; UCTOYHHUK IOJYYEHHUs MEPCOHAIbHBIX NAaHHBIX; CPOKU 00pabOTKH
NEePCOHANBHBIX JAHHBIX; MEpeUeHb ACUCTBUN C MEPCOHATbHBIMU JAHHBIMU, KOTOPbIE OyIyT
coBeplIaThbCid B Ipoluecce UX 00paboTku; o0Ilnee OMUCaHHWE MCHOJB3YEMBIX OINEpPaTopoM
crnoco6oB 00pabOTKU MEPCOHATBHBIX JaHHBIX;

- TunoBas Gopma JOJKHA NpeaycMaTpUBaTh 1M0JIe, B KOTOPOM CyOBEKT

MOJKET MOCTaBUTh OTMETKY O CBOEM COIVIacMM Ha 00pabOTKy IMEepCOHAJIbHBIX NAHHBIX - MPU
HEOOXOAMMOCTHU MOTYYESHHsI MTUCbMEHHOTO COTIacusl Ha 00pabOoTKy NEePCOHANbHBIX TAHHBIX;

- TunoBasi (opma JODKHA OBITH COCTaBJIEHA TaKMM OOpa3oM, YTOOBI KaKABIH M3 CYObEKTOB
MEPCOHAIBHBIX JAHHBIX, COMAEP)KAIIMXCS B JOKYMEHTE, MMEJN BO3MOXXHOCTb O3HAKOMHUTBHCS CO
CBOMMH TIEPCOHAIBHBIMU JIaHHBIMH, HE Hapyllas MpaB U 3aKOHHBIX MHTEPECOB MHBIX CYOBEKTOB
MEPCOHAIBHBIX JaHHBIX.

3.15. [lpy BemeHuu IKypHAIOB (PECCTPOB, KHHI), COMAEPKAIUX IEPCOHATLHBIC
JTAaHHbIE

CyOBEKTOB, CJIeqyeT YYMUTHIBaTh, BO-TIEPBBIX, YTO HEOOXOIUMOCTb WX  BEACHHUSA
npeaycMoTpeHa (efepadbHbIMH 3aKOHAMHM M JIOKAJIbHBIMM aKTaMHU OIEpaTopa, COAEp KaIllluMU
CBEIEHUA O Leau 00paboTKM MEepCOHANBHBIX JAaHHBIX, OCYIIECTBISEMON 03 HCIHOIb30BaHUS
CPE/ICTB aBTOMAaTH3alMM, cHocobax QHUKCalud M cocTaBe WHGPOPMAIUH, 3alpamrBaeMoi y
CYOBEKTOB MEPCOHATBHBIX JAHHBIX, MEpPeYHEe JHIl (MIOMMEHHO MU MO JODKHOCTSIM), MMEIOIINX
JOCTYyI K MarepHajbHBIM HOCHUTENISM U OTBETCTBEHHBIX 32 BEIACHHE U COXPAHHOCTH >KYpHAJIOB,
CpoKkax 00pabOTKH MEPCOHANBHBIX JaHHBIX, U, BO-BTOPHIX, YTO KOMIMPOBAHUE COMEPIKALIECICS B HUX
UH(POPMAIMH HE JTOITYCKAeTCsl.

3.16. [Tpu HECOBMECTUMOCTH neiemn 00paboTku MePCOHAIIbHBIX TAHHBIX,
3a(pUKCUPOBAaHHBIX Ha OJAHOM MAaTepUaIbHOM HOCUTENE, €CIM MarepuajbHbIi HOCHUTENb He
MO3BOJISIET  OCYHIECTBIATH OOpabOTKYy MEpCOHANBHBIX JaHHBIX  OTAENBHO OT  JAPYrHX
3a(pUKCUPOBAHHBIX HA TOM K€ HOCUTENE MEPCOHANBHBIX JaHHBIX, TOJDKHBI OBITH MIPUHATHI MEPHI IO
obecrieueHnI0 pa3aeibHON 00pabOTKH MEPCOHATBHBIX JIAHHBIX, B YACTHOCTH:

- IpU HEOOXOIUMOCTH YHMUYTOXKEHHMSI HIIM OJIOKMPOBAHUS YacTU TEPCOHAIBHBIX JIaHHBIX
YHUYTOXKAETCA WIH OJOKHpPYETCS MaTepuabHBbI HOCHUTEIb C MPEABAPUTEIbHBIM KOIMHPOBAHHEM
CBEICHUN, HE TMOUIKAIINX YHHUYTOXKECHHIO WM OJOKMPOBAHMIO, CIIOCOOOM, HCKIIOYAIOIIUM
OJHOBPEMEHHOE KONMUPOBAHWE TEPCOHAIBHBIX JAHHBIX, TMOAJCKAIIUX YHUUYTOKEHHUIO WU
OJIOKMPOBAHUIO;

- IpY HEOOXOAMMOCTH HCIIOJIb30BAaHUS MM PACIpPOCTPAHEHUS ONPEAETICHHBIX MEePCOHANIbHBIX
JAHHBIX OTJENBHO OT HAXOISALIMXCS Ha TOM JK€ MarepuajbHOM HOCHTEJE APYIHX MEPCOHAIBHBIX
JTAHHBIX OCYIIECTBISETCS KOMMPOBAHUE MEPCOHANBHBIX AAHHBIX, MOAJEKALIUX PACIIPOCTPAHEHHIO
WIA HUCMOJB30BaHUIO, CHOCOOOM, HCKIIIOYAIOUINM OJHOBPEMEHHOE KOIMHMPOBAHHE IEPCOHAIBHBIX
JaHHBIX, HE TMOUIeKAIIUX  PACIPOCTPAHEHHIO M  KCIOJB30BAaHUIO, U  HCIOJIb3YyeTCs
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3.17. VYHUUYTO)KEHHE WIM O00€3MMYMBaHME YaCTH MEPCOHAIBHBIX JaHHBIX, €CIH 3TO
JIOITYCKAeTCsl MaTepUalbHBIM HOCUTENIEM, TPOU3BOAUTCS CHOCOOOM, MCKIIIOYAIOIIUM JalIbHEHIITYIO
00paboTKy 3THX MEPCOHATBHBIX JAHHBIX C COXPAHCHHEM BO3MOXKHOCTH OOpaOOTKH WHBIX JAaHHBIX,
3a()MKCHPOBaHHBIX HA MaTepUaTbHOM HocuTene (yaajaeHue, 3auepKuBaHne, CTUPAHUE).

3.18. VYTouHEeHHE TIEPCOHANBHBIX JIAHHBIX TIPH  OCYIIECTBICHUHM UX 00pabOTKH
NIPOM3BOAMTCS ITyTeM OOHOBJICHHUS WJIM M3MEHEHHS JaHHBIX HAa MaTepUAILHOM HOCHUTENE, a €CIIU
3TO HE JIOMYCKAeTCs TEXHUYECKUMH OCOOCHHOCTSMH MaT€pHaJbHOrO HOCHTENS, - IIyTeM
¢uKcanuy Ha TOM € MaTepUaJbHOM HOCHUTEJE CBEJCHHII O BHOCUMBIX B HHUX M3MEHEHHUSX JIMOO
IyTeM W3TOTOBIICHUS HOBOTO MATEPUAIIBHOTO HOCUTENS C YTOYHEHHBIMH TIEPCOHATBHBIMA
JTAaHHBIMHU.

3.19. Ecnn mepcoHanbHble JaHHBIE CYObEKTa MOXKHO TMOJYYUTh HCKIIOYUTEIBHO Y
TPEThEH CTOPOHBI, TO CYOBEKT JTOJDKEH OBITh YBEIOMJICH 00 3TOM 3apaHee M OT HEro HeoOXOIUMO
NOJY4YUTh NHUCbMEHHOE coracue. Omepatop [MOMKEH COOOIUTh CYOBEKTYy O  MejsX,
NPEAINOJIaraéMbIX HMCTOYHHKAX M CHOcOo0ax IONy4YeHHsI TNEPCOHAIBHBIX JAaHHBIX, a TaKXke O
XapakTepe MOMISKAIIUX MOJYYEHUIO MEePCOHATBHBIX JAHHBIX M IMOCIEICTBHIX OTKaza CyObeKTa
NPEAICTaBUTh MMCbMEHHOE COTVIache Ha UX MOJTyYeHHE.

3.20. Mepsl 1o o0ecnieyeHn0 OE30MaCHOCTH MEPCOHATIBHBIX JAHHBIX, OCYIIECTBISIEMbIX
0e3 WCHONB30BaHHS CPEICTB aBTOMATH3aIlUH, OMNPEACISIOTCS TMPUKA30M IUPEKTOpPa W HHBIMU
JIOKANTbHBIMH aKTaMU Y UpEKICHUSI.

4. Opranun3anus odecneyeHHs 0€30MaACHOCTH NEPCOHAIBHBIX JAHHBIX NIPH HX
00padoTKe B MHPOPMALMOHHBIX CHCTEMAX MEPCOHATBHBIX TaHHBIX

4.1. be3onacHOCTh  NEPCOHANBHBIX  JAaHHBIX  JOCTUTAeTCSl IMYTeM  HCKIIIOYEHHS
HECAaHKIIMOHHUPOBAHHOTO, B TOM 4YHCIIE CIY4aifHOTO, JOCTylla K TEPCOHAIBHBIM JAaHHBIM,
pe3ybTaToOM KOTOPOTO MOXKET CTaTh YHUYTOXKEHUE, HW3MEHEHHue, OIOKMpOBaHHUE, KOMHUPOBAHUE,
pacnpocTpaHeHHEe EPCOHANBHBIX JAHHBIX, a TAK)KE MHBIX HECAHKIIMOHUPOBAHHBIX JICHCTBUH.

4.2. be3omacHOCTh TEpPCOHANBHBIX JAHHBIX TNMPU HUX 00paboTke B HHGOPMAITMOHHBIX
cucreMax 00ecredrBaeTcsl ¢ TMOMOUIbIO CUCTEMbI 3allUThl MEPCOHAIBHBIX JaHHBIX, BKIIOYAIOLIECH
OpraHM3alliOHHBIE MEpbl W CpPEACTBa 3alluThl HHPOpMauuu (B TOM uucie MMuGPOBaIbHbIE
(kpunrorpapuuecKre) CpeicTBa, CPEACTBA MPEAOTBPALICHUS HECAHKIMOHHMPOBAHHOTO JIOCTYIIA,
yT€UKM HH(OpPMAIMK IO TEXHUYECKUM KaHajaM, HPOrpaMMHO-TEXHMYECKHUX BO3JCHCTBUI Ha
TEXHUYECKUE CPEACTBA OOpabOTKM MEPCOHANBHBIX JIAHHBIX), a TaKXe HCIOJIb3yeMbIC B
MH(OPMAIIMOHHON crucTeMe HH(DOPMAITMOHHBIE TEXHOIOTHH.

4.3. TexHU4ecKue u pPOrpaMMHBIE CpencTBa JOTKHBI VIIOBJIETBOPSTH
YCTaHaBIMBAaEMbIM B COOTBETCTBHM C 3aKOHOAATENbCTBOM P® TpebGoBaHUsM, 0OeCIEUMBAIOIINM
3amuty uHpopmaruu. /s obecrieueHnst 6€30MacHOCTH MEPCOHANBHBIX JaHHBIX IIPU UX 00paboTKe
B MH(QOPMALIMOHHBIX CHCTEMaX OCYIIECTBIISETCSA 3alluTa peueBol uHbopManuu U UHPOpPMAILNH,
o0OpabarbiBaeMOl TEXHHYECKUMHU CPEACTBaMH, a Takke HH(POpPMAIMM, MPEICTABICHHON B BUE
MH(OPMATUBHBIX JIIEKTPUYECKUX CHTHAJIOB, (PU3MYECKUX TOJNei, HocuTened Ha OyMa)KHOM,
MarHuTHOM, MarHUTHO-OIITUYECKON U HHOM OCHOBE.

4.4, Metonst u cmocoObl 3ammThl WHDOpPMAaMK B WH(GOPMAIMOHHBIX CHCTEMax
ycranapnuBaiorcs DenepanbHON CIyKO0H MO TEXHHMYECKOMY M OKCIIOPTHOMY KOHTPOIIO H
denepanbHOI Ciryk00i 6e3omacHocTu PO B peaenax ux MoJTHOMOUYHUH.

4.5. Cpenctsa 3anuThl HHGOpPMAIMU, TPUMEHSIEMbIE B MH()OPMAIIMOHHBIX CHCTEMax, B
YCTAHOBJICHHOM MOPSAKE MPOXOIAT MPOLIEAYPY OLIEHKHA COOTBETCTBHSL.

4.6. NudopmarimonHble CUCTEMBI KJIACCU(DHUITUPYIOTCS OMEPATOPOM B 3aBHCHUMOCTH OT
o0beMa 00pabaTbIBa€MbIX UMH MEPCOHATBHBIX JAHHBIX U YIPO3 0€30MacHOCTH.

4.7. OOMeH mepcoHaIbHBIMH JAHHBIMH TPU HX 00paboTke B HHPOPMAITMOHHBIX
CHUCTEMax OCYIIECTBISIETCS 110 KaHalaM CBSA3M, 3aIllMTa KOTOPHIX OOecneyrBaeTcsi IyTeM
peanu3aiiy COOTBETCTBYIOIIUX OPTaHU3ALMOHHBIX Mep U (MJIM) MyTeM MPUMEHEHUS TEXHUYECKUX
CPE/CTB.

4.8. Pa3memnienre MHGOPMAIMOHHBIX CHUCTEM, CHEIHAIBHOE OOOPYIOBaHHE W OXpaHa

ﬂOKyMEWﬁHﬁmEKﬁOWC%EGTCH paboTta C TNepCOHANbHBIMU JIaHHBIMH, OPTAaHU3AIMS pPEXKHMA
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BO3MOKHOCTb HCKOHTPOJIUPYCMOI'O IMPOHUKHOBCHUSA HIIN HpGGBIBaHI/IH B 3THX IOMCIICHUAX
MMOCTOPOHHUX JIUII.

4.9. be3omacHOCTh TEpCOHATBHBIX JAHHBIX MPU UX 00paboTke B WHGOPMAIMOHHOMN
cucTeMe 00ecreynBaeT oneparop.
4.10. [Ipu 00paboTKe NEpPCOHATBHBIX MaHHBIX B WH()OPMAIIMOHHOW CHCTEME JTOJDKHO

OBITH 00ECTIEYEHO:

- MPOBEIEHUE MEPONPUATHIA, HANPABICHHBIX HAa IMPEJOTBPALICHHE HECAHKIIMOHUPOBAHHOTO
JIOCTYIIa K TIEPCOHATBHBIM JAHHBIM U (HJIH) Mepeady UX JIMIaM, He HMEIOIIUM TpaBa I0CTyMa K

Takoi nH(popmanuy;

- CBOEBpEMEHHOE OOHapyXeHHe (PaKTOB HECAHKIIMOHHUPOBAHHOTO JIOCTYIA K MEPCOHAIbHBIM
JTAHHBIM,

- HEJONYIICHUE BO3JCHCTBUN Ha TEXHUYECKHUE CPEICTBA aBTOMATU3MPOBAHHON 00paboTKH
MEPCOHAIBHBIX JaHHBIX, B PE3YJbTaTe KOTOPHIX MOXKET OBITh HAPYLICHO UX PYHKIIMOHUPOBAHUE;

- BO3MOXHOCTb  HE3aMEIJIHUTEIHHOTO  BOCCTAHOBJCHUS  IEPCOHAIBHBIX  JAaHHBIX,
MOIU(GUIMPOBAHHBIX UM YHUUTOKEHHBIX BCIIEACTBHE HECAHKIIMOHUPOBAHHOIO JOCTYIA K HUM,

- IOCTOSIHHBINA KOHTPOJIb 32 00€CIICYeHHEM YPOBHS 3aIIUIICHHOCTH IEPCOHANIBHBIX TaHHBIX.

4.11. Jlns pa3pabOTKH M OCYIIECTBJICHHS MEPONPHUATHH O 00ecTeueHnto 0e30MacHOCTH
NEPCOHANBHBIX JAaHHBIX MpH UX 00paboTke B HH(MOPMALMOHHOM CHCTEME OIEeparopoM
Ha3Ha4aeTcsi CTPYKTYpHOE TOApa3JelieHne WIM JODKHOCTHOE JIMIO, OTBETCTBEHHBIE 3a
oOecrieueHne 0€30MacHOCTH MEPCOHATBHBIX JTAHHBIX.

4.12. Jluta, mOCTym KOTOpPHIX K TIEPCOHAJIBHBIM JIaHHBIM, OO0pabaThIBa€MbIM B
UHQOPMALIMOHHOW  CUCTEMe, HEOOXOOMM IS BBINOJHEHHS  CIYKEOHBIX  (TPYIOBBIX)
00s3aHHOCTEH, JOMYCKAIOTCSl K COOTBETCTBYIOIIUM MEPCOHATBHBIM JaHHBIM HA OCHOBAHUU CITHCKA,
YTBEP)KICHHOTO  ONEpaTropoM. 3ampochl  Mojb3oBareiel  HMHGOOPMALIMOHHOM  CHUCTEMBI Ha
MOJTy4YeHHE TEePCOHABHBIX JaHHBIX, a Takke (DAKThl MPEeJOCTaBICHUS EPCOHANBHBIX JaHHBIX IO
3TUM 3alpocaM PETUCTPUPYIOTCS aBTOMAaTU3WPOBAHHBIMH  CPEACTBAMH  WH(OPMAITMOHHON
CUCTEMBl B JJIGKTPOHHOM >KypHaje oOpallleHui, copepkaHhe KOTOPBIX MEPUOTUYECKH JIOJIKHO
IPOBEPATHCSI COOTBETCTBYIOIIUM JIOJDKHOCTHBIMHU JIMLIAMH OTleparopa.

4.13. [Ipu oOHapyXeHUN HapYIICHUN TOPSJIKAa MPEAOCTABICHUS TMEPCOHATBHBIX JaHHBIX
OlepaTop HE3aMEMJIUTEIbHO MPUOCTAHABIMBACT MPEJOCTABICHUE IEPCOHAIBHBIX  JIaHHBIX
MOJIb30BATENsIM MH(POPMALIMOHHONW CUCTEMbI /10 BBISABICHUS MPUYMH HAPYIICHUH W YCTpaHEHUS
3THUX MPHYUH.

4.14. [TopsimOK KOHKPETHBIX MEPOMNPHUATHH 10 3allUTe TMEPCOHATBHBIX JaHHBIX C
UCIIOJIb30BaHUEM aBTOMAaTU3UPOBAHHON OOpaOOTKH MEPCOHANBHBIX JAaHHBIX B HWH(MOPMAIMOHHOU
CUCTEME ONpEAeIAeTCs MPUKA30M PYKOBOIUTENS Y UPEkKACHUS U UHBIMU JIOKAIbHBIMU aKTaMH.

5. Oco0eHHOoCTH 00pPA0OTKH M 3aIIIMTHI MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

5.1. B nensx obecrneuenus npaB U cBOOOJ YeNOBEKa M TPpaXKJaHWHA U B COOTBETCTBHH
co ct. 86 TpynoBoro Komekca P® omeparop u (Wam) ero mnpeAcTaBUTeNd Npu 00paboTke
MEPCOHANIbHBIX JJAHHBIX paOOTHHKA 00s13aHbI COOIIOATh CIEAYIOMNE 001IHre TPEOOBAHMS:

5.1.1. 00paboTKa TEpPCOHAIBHBIX  JaHHBIX  pabOTHHKA  MOXET  OCYLIECTBISATHCS
UCKJIFOYMTEIBHO B LEISIX 00€CHeueHMs] COOJIONEHHsI 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX
aKTOB, CONEHCTBHs PaOOTHHKaM B TPYIOYCTpOMHCTBe, OOy4eHHUM M TPOABMKECHHU MO CIYXKOe,
o0ecrieyeHus: TMYHON 0€30MacHOCTU paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U Ka4eCTBa BBINOJIHAEMON
paboTHl U o0ecTieueHus] COXPaHHOCTH UMYIIECTBA padoToaaresns, paOOTHUKA U TPEThUX JIMIL;

5.1.2. IpU OMpeAeNIeHNH 00beMa U Cofep)KaHusl 00pabaTbIBaEMbIX IMEPCOHAIBHBIX JaHHBIX
paboTHHKA OmepaTop MOJKEH pykoBoAcTBoBarbcs Konctutyrmenr Poccmiickont ®deneparnmm, TK
PO, unpiMu QenepanbHbBIMUA 3aKOHAMH;

5.1.3. BCE TIEPCOHAJILHBIE JTJAHHBIC CIIEMYET MOIy4arh y Hero camoro. Eciu mepcoHaabHbIe
JaHHbIe paOOTHHKA BO3MOXKHO MOJYdYaThb TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK JOJKEH OBITH
YBEJOMJIEH 00 3TOM 3apaHee U OT HETro JOJIKHO OBbITh MOITY4EHO MMCbMEHHOE COIIacHe.

Omneparop AOMKEH COOOIIUTH PaOOTHHKY O LENSIX, HPEAjaraeMbIX MCTOYHUKAX M CIIOCO0ax

ﬂOKYMEWﬁ%%ﬂEﬁMBﬁﬂBM% JaHHBIX, a TakKXkE O XapakKTepe MNOMICKAINNX JIMOTYICHUIO
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MEePCOHANBHBIX JaHHBIX U TMOCIEACTBUSX OTKa3a pa0OTHUKA N1aTh MUCHMEHHOE COTNIAaCHE Ha HUX
MOJTy4eHHeE;

5.1.4. omepaTtop HE HWMEeT TpaBa IMONy4aTh W 00pabarhiBaTh IEPCOHAIBHBIC JTaHHBIE
paboTHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX U MHBIX YOSKIECHUSX W YaCTHOW XW3HHU. B ciydasx,
HEMOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAaMU TPYIAOBBIX OTHOIIEHHWM, B COOTBETCTBHUU CO CTaTbeu 24
Koncturynun Poccuiickoit @enepanuu oreparop BIpaBe MOdAydaTb M o0OpalarbiBaTh HdaHHBIE O
YaCTHOM JKU3HHU PaOOTHHKA TOJBKO C €r0 MHChMEHHOTO COTJIACcHS;

5.1.5. orepaTop HE HMeeT TIpaBa INoOdydyarb M 00pabaThiBaTh IEPCOHAIBHBIC JaHHBIC
pabOTHHKA O €0 YJICHCTBE B OOIICCTBEHHBIX OOBEIUHEHUSX MU €0 MPO(COI3HON ACITEIHLHOCTH, 32
HCKJIFOUEHUEM ciiydaeB, mpenycMoTpeHHbIX TK PO wim nabiMu denepaabHBIMU 3aKOHAMU;

5.1.6. IpU TPHHITHMA PEUICHH, 3aTparvBarOlIMX WHTEPEeChl pabOTHUKA, Omeparop He
MMEET IpaBa OCHOBHIBATHbCSI HA MEPCOHAJBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOUUTEIHHO B
pe3ynbTare uX aBTOMaTH3UPOBAHHOW 00PaOOTKU WK AIIEKTPOHHOTO MOTYICHUS;

5.1.7. 3alUTa TEPCOHATBHBIX JTaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX HCIIOIH30BaHUS
WM yTPaThl TOJDKHA OBITH 0OecIiedeHa OMepaTopoM 3a CYET €ro CPEACTB B MOPSIKE, YCTAHOBICHHOM
TK PO;

5.1.8. paOOTHUKM M HX TPEACTABUTENM JOJDKHBI OBITh O3HAKOMIICHBI IIOJ POCIUCH C
JOKYMEHTaMH OIleparopa, YCTAaHABIMBAIOIIMMHU TMOPSJIOK O0OpabOTKM MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a Takke 00 MX MpaBax U 00s3aHHOCTSIX B 3TOM 001aCTH;

5.1.9. PaOOTHHMKH HE TOJDKHBI OTKA3bIBATHCS OT CBOMX IMPaB HA COXPaHEHUE U 3aIUTY TAHBI.

5.2. IIpu mnepenaye mNepcOHANBHBIX JAHHBIX pPA0OTHHKA JIMIA, MMEIOIIME JOCTym K
MIEPCOHATIBHBIM JTAHHBIM, JIOJDKHBI COOTIONATH CIEMYIONINE TPEOOBAHUS:

5.2.1. HEe coo0IaTh NepCoHalbHBIE JaHHBbIE pPa0OTHHKAa TpeThed cTopoHe Oe3

MUCbMEHHOI0 corjlacusi pa0OTHHUKA, 3a MCKJIIOUEHHEM CcllydyaeB, KOrja 3TO Heo OXOIMMO B
HEeNIX MPeAyNpekJACHUs] Yrpo3bl KU3HU U 340pPOBBI0O pabOTHUKA, a TaKXkKe B APYTUX Clydasx,
npenycmoTrpeHHbIX TK P® unu uabiMu GenepaibHBIMA 3aKOHAMH;

5.2.2. HE cOO0IIaTh MEPCOHAJbHBIC NaHHbIE PaOOTHUKA B KOMMEpPYECKHMX MLEeIsIX Oe3 ero
MUCbMEHHOTO COTJIacHs;

5.2.3.  WCmonp30BaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB JIMIIL B LENAX, JUIS KOTOPBIX
OHH COOOILIEHEL;

5.2.4. HE 3ampaivBarh MHPOPMAIMIO O COCTOSHHM 30POBbSl PaOOTHHKA, 32 MCKIIOYCHHUEM
TEX CBEACHHI, KOTOPBIE OTHOCATCS K BOIIPOCY BO3MOKHOCTH BBITIOJIHEHHUS TPYILOBOH (pyHKIINMY;

5.2.5. nepenaBarb IMEPCOHAJbHBIE JAaHHBIE pAOOTHHKA NPEACTAaBUTENSIM pAaOOTHUKOB B
nopsiike, ycraHoBieHHOM TK P® u nnbiMu deaepaabHbIMU 3aKOHAMM;

5.2.6. apyrue TpeboBaHMs ycTaHOBiIeHBl cT.88 TpymoBoro komekca P® u He nomnexar
M3MEHEHHIO, MCKITIOUCHHUIO, TaK KaK SBISIOTCS OOs3aTeNbHBIMU JUISI CTOPOH TPYIOBBIX OTHOIICHHH.

5.3. Caenenust 0 pabOTHUKAX MHCTUTYTA XPAHATCS Ha OyMa)KHBIX HOCHUTENAX B TOMEILECHUU
oO1iero ormena.

5.4. Caezenusi 0 pabOTHHMKAX PacIIONaraloTcs B ajJ(paBUTHOM HOPSIKE.

5.5. JInuHbIe nena yBOJICHHBIX XPaHATCS B apXUBE.

5.6. KoHKkpeTHbIE O0S3aHHOCTH IO XPAaHEHWIO JIMYHBIX JIel1 PaOOTHHMKOB, 3allOJIHEHUIO,

XPaHEHUIO U BbIJade TPYIOBBIX KHIKEK, WHBIX JIOKYMEHTOB, OTPa)KaIOUIMX MEepCOHAJIbHbIE JaHHBIE
pabOTHUKOB, BO3JIAralOTCS Ha pPAaOOTHUKOB OOIIET0 OTAeNa M 3aKPeIUISIOTCS B JOHKHOCTHBIX
MHCTPYKIUSAX.

5.1. Caezenust 0 pabOTHHKAX YUpPEXKIECHUS XPaHATCS TakKe B 0a3e JTaHHBIX MPOTrPaMMHOTO
npunoxeruss «1C: 3aprara u kanper». CrnenuanucThbl, BEAYIIUE y4eT PaOOTHUKOB YUpeKICHUS,
MMEIOT UHIUBHIyaTbHBIC TIAPOJIU IS JOCTYIIA K YKa3aHHOW 0a3e JaHHBIX.

5.8. Omneparop obecrneunBaeT OTpaHUYEHHUE JIOCTYNA K MEPCOHAIBHBIM JAHHBIM JIMIIaM, HE
YIIOJTHOMOYEHHBIM 3aKOHOM JIM00 OIIepaTopoM JIJIsl MOYYEHUsI COOTBETCTBYIOIIUX CBEICHUI.
5.9. JlocTyn K mepcoHaIbHBIM JaHHBIM 0€3 CHEeUaIbHOTO Pa3pelIeHUus] UMEIOT PaOOTHUKH,

3aHUMAIOIIUE CIICTYIONINE TOJDKHOCTH: PYKOBOIUTEIh Y UPEKICHUS, SKOHOMUCT, JOKYMEHTOBE],

[JOKYMEHT MOAMNWCAH 3MIEKTPOHHOWM MNOANMUCHIO
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PYKOBOIUTENIN CTPYKTYpPHBIX TIOIpA3/EJ€HUl — B OTHOIIEGHUHM TEPCOHAJIBHBIX JIAaHHBIX
pabOTHUKOB, YHCIIAIIMXCS B COOTBETCTBYIOIIUX CTPYKTYPHBIX IO/IPa3/IEICHUSX.

5.10. B mensx oGecnedeHusi TOCTOBEPHOCTH TMEPCOHANBHBIX JTaHHBIX PaOOTHUK 00s3aH
npu npueMe Ha palboTy MpeqoCTaBUTH OIEpaTopy IOJIHBIE JOCTOBEpHBIE JaHHBIE O cebe, B
cllyua€  W3MEHCHHUsS  CBEICHHH, COCTaBISIIOIIMX  IEPCOHAJBbHBIC  JaHHBIE  paOOTHHKA,
HE3aMeUIUTENIBHO MPEJOCTABUTh JAaHHYIO HH()OPMALIUIO OTIepaTopy.

5.11. Omneparop o0s13aH:

- 00ecTeunTh XpaHEHUE NMEPBUYHON yYeTHON JOKYMEHTALUH 110 YYeTy Tpyla M €ro OIUIaThl, K
KOTOPOH OTHOCSITCS JOKYMEHTBI IO Y4eTy KaJapoB, JOKYMEHTHI TIO Y4YETy HCIIOJIb30BAHMS
paboyero BpeMeHH M paciyeToB ¢ pabOTHUKAMHU T10 OTUIaTe TPpyAa U IIp.;

- 3aM0JIHEHHUE JIOKYMEHTAIUH, COleprKallell epcoHaIbHbIE JaHHbIE paOOTHHUKA, OCYIIECTBIATh
B COOTBETCTBHU C YHU(DHUIIMPOBAHHBIMU (pOpMaMM TIEPBUYHOW yYETHOW JOKYMEHTAIMH TI0 YUETY
TpYJa U €ro oIlIaThl, yTBEPKACHHBIMU NocTaHoBiIeHneM ['ockomcrara Poccun ot 05.01.04 Ne 1,

- 10 TMCHMEHHOMY 3asIBIICHUIO pabOTHUKA HE TO3JHEE TPEeX ITHEH CO JTHS MOAAYd 3asiBICHHS
BBIJIABaTh ITIOCJICJHEMY KONHHU JOKYMEHTOB, CBS3aHHBIX C Pa0OTOil (KOMWMU MpUKa3za O TMpHEME,
NIepeBOie, YBOJIBHEHUH, BBIMMCKA M3 TPYIOBOW KHIIKKH, CIIPAaBKH O 3apa0OTHOM IuIare, Mepuoje
paboThl B YUpeKACHHN).

6. IIpaBa n 00s3aHHOCTH CYy0OBEKTA NEPCOHAJBHBIX JAHHBIX U OIlePaTopa Npu o0padoTke
MEePCOHAIbHBIX IAHHBIX

6.1. B memsix oOecriedeHHs 3amUTBl  CBOMX TMEPCOHAIBHBIX JaHHBIX CYOBEKT
MEPCOHANBHBIX JIaHHBIX B COOTBETCTBHMM C 3akoHoM Ne 152, 3a UCKIIIOYEHHEM CIIydaes,
MPETYCMOTPEHHBIX JIAaHHBIM 3aKOHOM, UMEET IPABO:

- Ha TIONydeHHE CBEACHUN 00 omeparope, MecT€ €ro HaXOXICHHs, HAIUYUU Yy HETro
MIePCOHAIIbHBIX JIAaHHBIX, OTHOCSIIINXCS K HEMY, Ha 03HAKOMJICHHE C TAKUMH JTaHHBIMU,

-TpeOOBaHUE OT ONepaTopa YTOYHEHHS CBOMX MEPCOHATBHBIX JAHHBIX, UX OJIOKUPOBAHUS WM
VHUUYTOXKCHHSI B CIIydae, €CJIM TEepPCOHAIbHBIC JTaHHBIC SIBISIOTCS HETMOJIHBIMH, YCTapEBIIUMH,
HEIOCTOBEPHBIMU, HE3aKOHHO TOJTYYCHHBIMH WM HE SIBISIFOTCSI HEOOXOMUMBIMHU IJISI 3asIBICHHOM
eI o0paboTKu;

- MOJTyYeHUE TpH OOpallleHWH WM 3ampoce HHPOpMAIMU, Kacarolencs o0paboTKu ero
MEPCOHAITBHBIX JTAaHHBIX.

6.2. Omneparop 006s3aH:

- 0€3BO3ME3HO TPEIOCTABIATh CYOBEKTY IEPCOHAIBHBIX JAaHHBIX WA €ro 3aKOHHOMY
MPEICTABUTENI0 BO3MOXXHOCTh O3HAKOMIICHUSI C TEPCOHAIBHBIMHU JAHHBIMH, OTHOCSIIUMHUCS K
COOTBETCTBYIOIIIEMY CYOBEKTY IEPCOHATBLHBIX JIaHHBIX

- BHOCHUTD B MIEPCOHATBHBIE IAHHBIE CYOhEKTa HEOOXOIMMbIC N3MEHEHYS,

- YHUYTOXAaThb WM OJIOKUPOBarb COOTBETCTBYIOIIME TIEPCOHAJBHBIE JaHHBIC TIPU
MPEIOCTABICHUU CYOBEKTOM TMEPCOHANBHBIX MJAHHBIX WA €ro 3aKOHHBIM IPEICTABUTEIEM
CBEJICHUH, TOATBEP)KJAMOIIMX, YTO TMEPCOHAIbHBIC JaHHBIC, KOTOPHIE OTHOCATCA K
COOTBETCTBYIOILIEMY CYOBEKTy M 00pabOTKy KOTOPBIX OCYIIECTBISCT OIEpaTop, SBIAIOTCS
HEIOJIHBIMH, YCTApEBIIMMH, HEIOCTOBEPHBIMU, HE3AKOHHO TOJTYYCHHBIMH WM HE SBISIOTCS
HEOOXOAMMBIMU JIJIs 3asIBIICHHOM 11esii 00paboTKwy;

- YBEJIOMJISITh CYOBEKTA MEPCOHATBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEICTABUTENS U TPEThUX
JIUII, KOTOPBIM TIEPCOHAJIbHBIE JIAaHHBIE 3TOTO CYOBhEKTa OBLIM MepeaaHbl, O BHECEHHBIX N3MEHECHUSIX
U TIPEANPUHATHIX Mepax;

- B cllydae BBISIBICHHS HENPABOMEPHBIX JEHCTBUN C TIEPCOHAIBLHBIMU JIAHHBIMH CYOBEKTa
YCTpaHATh JOIMYIICHHBIE HApYIIEHUS B CPOK, HE MPEBBIIIAIOIIMA TpeX padovMx AHEW C AaTh
TaKOT'O BBLISBJICHH,

- B Cllyuae HEBO3MOXXHOCTH YCTpaHEHHWs JOMYIIEHHBIX HApPYIICHUW YHHUYTOXKATh
MePCOHAJIbHBIC JIaHHBIE CYOBEKTa B CpPOK, HE TMPEBBIAIONMNA Tpex padouyux JHEH ¢ Jarhbl
BBISIBIICHUS HEMTPABOMEPHOCTH JIEHCTBUH C MEPCOHATBHBIMU JTaHHBIMH,

- YBEIOMJISITH CYOBEKTa TEPCOHAIBHBIX JAHHBIX WM €ro 3aKOHHOTO TIPEICTaBHUTENs 00

nokyMENE RO AR B ES HE R P YILCHHH NIIK 00 YHUYTOKEHNU NIEPCOHAJIBHBIX JaHHBIX;
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- B CiIy4ae OT3bIBa CYOBEKTOM TIEPCOHANBHBIX JaHHBIX coracus Ha o00paboTKy CBOHX
MEPCOHATBHBIX JaHHBIX MPEKPaTUTh 00pabOTKY MEPCOHANBHBIX JaHHBIX M YHUUYTOXUTH MEPCOHAIBHBIC
JaHHBIE B CPOK, HE MPEBBIMIAIONINI TpeX pabouumx OHEH C JaThl MOCTYIJICHUS YKa3aHHOTO OT3bIBa,
€Clli HMHOE HE TMPEIyCMOTPEHO COINIAIIEHHUEM MEXIy OIEpaTopoM U CYObEKTOM IEepPCOHAIBHBIX
JAHHBIX;

- YBEJJOMUTH CYOBEKTa MEPCOHAIBHBIX TAHHBIX 00 YHUUTO)KEHUH €T0 EPCOHATBHBIX JaHHBIX.

6.3. Omneparop He BmpaBe 0€3 MUCBMEHHOTO COTIAcHUs CYOBEKTa MEPCOHAIBHBIX JTaHHBIX
nepenaBarb oOpabaTbiBacMble IMEPCOHAJIBHBIC JaHHBIE TPETHUM JIUIAM, 32 HCKIIIOYEHUEM CIy4aes,
MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM PO.

7. OTBeTCTBEHHOCTH 32 HApYLIIeHHE HOPM, PeryJIHPYIOLIMX MoJy4YeHHe, 00padoTKy U 3alUTy
MEePCOHAJIBbHBIX IAHHBIX

7.1. OTBEeTCTBEHHOCTh 3a COOMIofieHMEe TpeOoBaHMM 3akoHOomarenabcTBa P®D  mpm
00paboTKE U HCIIOIB30BAHUM IEPCOHAJBHBIX JAHHBIX BO3JAaraeTcs Ha PYKOBOTUTENCH CTPYKTYPHBIX
MOJpa3/ieJIeHU U KOHKPETHBIX JTOJKHOCTHBIX JIUL, 00pa0aThIBalONINX EPCOHANIbHBIE JaHHBIE.

7.2. Jluna, BUHOBHBIE B HApYIIEHUH HOPM, DETYIHPYIOUIMX IOJMydeHue, oO0paboTKy u
3aIIUTY NEPCOHANBHBIX JAHHBIX, PUBJIEKAIOTCS K JUCLUIUIMHAPHON M MAaT€pUaJIbHOW OTBETCTBEHHOCTH
B nopsike, ycraHoieHHOM TK P® u uHbIMH QenepanbHbIMU 3aKOHAMM, a TaKKe IMPHUBICKAIOTCA K
rpaXJIaHCKO-MIPABOBOM,  aAMUHHCTPAaTMBHOM W  YrOJIOBHOM  OTBETCTBEHHOCTH B  MOPSJKE,
YCTaHOBJICHHOM (hefiepaibHbIMU 3aKOHAMHU.

7.3. HempaBoMmepHbII OTKa3 omeparopa HCKIOYATh WIM HCIPABUTh IEPCOHAJIBHBIE
JaHHbIE, a TaKKe JI000e NHOE HapyIIeHHE MpaB padOTHUKA HA 3aIUTY INEPCOHAIbHBIX JaHHBIX BICYET
BO3HUKHOBEHHE Y paOOTHHKA IIpaBa TpeOOBaTh yCTPaHEHUs HAPYIICHU ero mpas.

8. 3akarounTeILHbIE MOJI0KEHUS
8.1. Hacrosimiee mookeHre BCTYMAaeT B CUIIY C MOMEHTA €r0 YTBEPKIACHUS PYKOBOIUTEIEM
Yupexaenus.
8.2. Hacrosiiiee mosio)keHre TOBOIUTCS 10 CBEACHHS BCEX PAOOTHHUKOB MEPCOHAILHO IO
POCIIHCE.

JIOKYMEHT MOZAMUCAH SMEKTPOHHON MOAMMCHIO
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